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1. O0mue moJioKeHust

1.1. Hacrosmee Ilonoxenune pa3zpaboTaHO B COOTBETCTBUU  C
®enepanbHbiM - 3akoOHOM P® ot 02.05.2006 roma NeS9-®3 «O mnopsake
paccMmoTtpenus obpaienuit rpaxxiaan Poccuiickoii denepanumy ¢ ”3MEHEHUSIMU Ha
03.11.2015 rona, BHeceHHbIMU DenepanbHbIMU 3akoHamMu oT 29.06.2010r. Nel26-
@3, ot 27.07.2010r. Ne227-®3, ot 07.05.2013r. Ne80-D3, ot 02.07.2013r. No182-
@3, ot 24.11.2014r. Ne357-D3, ot 03.11.2015r. Ne305-D3, Bo HCIIOTHCHUH YKa3a
[Ipesunenta P® or 17 ampens 2017 r. Nel71 «O MOHHUTOpPUHIE W aHaIHU3E
pe3yibTaTOB  PAacCMOTpPEHUs  OOpallleHuN  rpaxjaH U OpraHuzaiuin
U B ILENIX YNOPSJOYEHUS PACCMOTPEHUS OOpallleHud TpaxkiaH, a TaKxKe
CBOEBPEMEHHOTO M PEryJsipHOrO pa3MelleHus: HHPOpMallud O pe3yibTaTax
paccMoTpeHust oopanieHuit rpaxaan Ha nopraine CCTY.PO.

1.2. TlonoxxeHue omnpenensieT MOPsSAOK PaccMOTPEeHUs OOpalieHH
rpaxkjad, a UMEHHO, MOPAJIOK Y4eTa, PErUCTpaIlii, PACCMOTPEHUS U pa3pelieHus
oOpallleHui TpakJiaH, KOHTPOJISI X MCHOJHEHHS, OPTaHU3AIMKU JTUYHOTO MpremMa
rpaXjaaH B MYHHUIIMIAIBLHOM OIOKETHOM 0O0Ie00pa30BaTeIbHOM YUPEKICHUU
«Cpennsis obmieodpasoBaresbHas 1mkojiaa Ne3» (nanee — MBOY «COIII Ne 3y).

1.3. T'pakmane, Kak MpaBUJIO, POJIUTEIN (3aKOHHBIC MPEICTABUTEIN)
oOy4Jaronmxcs, UMEIT MpaBo 00pallaThCs JIUYHO, a TAKKE HAINPABIATh B IIKOIY
KOJUIEKTUBHBIE oOpamieHusi. OOpallleHusi MOTYT HampaBlATbCS IO TMOYTE,
(dbakcuMHIIBHOM  CBsi3W,  Tenerpady,  DJIEKTPOHHOM  MOYT€ W HUHBIM
MH(OPMAMOHHBIM CUCTEMAM OOIIETO MOJIb30BAHMUSL.

1.4. JInsa peanuzamuu 1eiaeld TOJOXKEHUS HCHOJIB3YIOTCA CIEIYIONINE
OCHOBHBIE TEPMUHBI:

OO0paienre rpakaaHuHa (J1ajnee oOpalieHue), HalpaBiIeHHOE B KOy, 3TO
MMCBMEHHOE TPEJJIOKEHNe, 3asBIIEHHE M Kano0a, a TakKe YCTHOE OOpalleHue
IpaKIaHUHA,;

[Ipennoxxenue — TOXKENAHUS WIM PEKOMEHAAIMU TI0  YJIYYIICHUIO
OTHCJIbHBIX  HANpaBJIEHUU  JEATCIbHOCTH  IIKOJbI,  COBEPIICHCTBOBAHUIO
JIOKaJIbHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIONIUX €€ AEATEIbHOCTS;

3asBneHue — TMpochda TpakIaHWHA O TMPETOCTABICHUH KaKOW-TMO0
uH(MOpMAIUU WK TOKYMEHTa, COACHCTBUU B peaM3alliid €r0 KOHCTUTYIIMOHHBIX
nmpaB U CBOOOJ WM KOHCTUTYIIMOHHBIX TpPaB W CBOOOJ IPYrux JHI, JHOO
COOOIIIEHHE O HAPYIICHUH 3aKOHOB U MHBIX HOPMATHBHBIX aKTOB, HEJOCTATKaX B
paboTe MIKOJIbI, TUO0 KPUTHKA TOTKHOCTHBIX JIUIL;

Kamoba — mpochba rpakgaHriHa O BOCCTAHOBJCHWU WJIM 3allUTe €ro
HapYIIEHHBIX TpaB, CBOOOJ WM 3aKOHHBIX MHTEPECOB, JIMOO MpaB, CBOOOI WU
3aKOHHBIX MHTEPECOB JAPYTHUX JIUI], BCICICTBUE HAPYIICHUS PAOOTHUKAMU IITKOJIBI
TpeOOBaHMI 3aKOHOIATENHLCTBA, STUYECKUX HOPM U TIPABHII MIOBEJICHUS U T.].



2. Opranu3anus 1eJ10NPOU3BOACTBA

2.1. Opranuzauuss pabOThl C NUCbMaMH W YCTHBIMU OOpaIleHUSIMHU
rpaxaaH JoJDKHa OOecneunBaTh HEOOXOJIUMBIE YCIOBHUSA JUISl OCYIIECTBIICHUS
IPEOCTABIIEHHOIO U TapaHTUpOBaHHOro rpaxnaHaM Konctutyuueir PO mnpasa
oOpalaTeCsl ¢ MPEAIOKEHUSAMHU, 3asBICHUSIMH M KaloOaMu B TMHCbMEHHON U
yCTHOH opme

2.2. OTBETCTBEHHOCTh 32 OpPraHU3alUI0 U COCTOSHHUE EJIOIPOU3BOACTBA
0 MHUCbMaM U YCTHBIM OOpAIllEHUSIM TPa)<JIaH BO3JIAraeTCsi Ha PYKOBOAMUTENS
00pa30BaTeNbHBIM YUPEXKICHUEM.

2.3. Jlenonpou3BOACTBO MO OOpAICHUSIM T'paXklaH BEAETCS OTACIBHO OT
OpYTMX  BHJOB  JEJIONPOM3BOACTBA M OCYIIECTBISIETCS  CEKpeTapeM
00pa30BaTENBHOTO YUPEKICHUS.

2.4. llpuHsTre peuieHus N0 paCCMOTPEHUIO MTMCEM U YCTHBIX 0OpanieHui
IpaKJaH OCYUIECTBIISIETCS PYKOBOJIUTEIEM 00pa30BaTEIbLHOIO YUPEXKICHHUS.

2.5. HenmocpencTBEHHOE MCIOJIHEHUE MOPYYEHUM MO NMUChMaM U YCTHBIM
oOpallleHusIM  TpakJaH  OCYLIECTBIISETCS  OTBETCTBEHHBIMM  pPaOOTHHKaMHU
00pa30BaTENBLHOTO YUPEKICHUS.

3. Ilpuem u peructpanusi NUCeM rpakaaH

3.1. Bce mnocrynammnme B 00pa3oBaTelibHOE YupexAcHUE oOpalieHus
rpaKJaH NPUHUMAIOTCA U OQOPMISIIOTCS B JI€Hb MX IOCTYIUIEHHSI CEKpeTapeM
00pa30BaTE€NbHOTO  YYPEXAEHUS B  COOTBETCTBMM €  JIOJDKHOCTHBIMH
00S3aHHOCTSIMHU.

3.2. Tloctrynaromue oOpaieHus ¢ KOMUSIMH JOKYMEHTOB (Harpumep,
KOIUI1 aTTeCTaTOB, TUIIOMOB, TPYIOBBIX KHUKEK U Jp.) IPUKPEIUISIOTCS K TEKCTY
oOpamienusi. [lomydyeHHble  TOJUIMHHUKM  JOKYMEHTOB, II€HHbIE OyMaru
BO3BpAIAIOTCS TPAXKIaHaM I10 aKTy.

3.3. OOpamieHusi rpaxaaH, KOINWM OTBETOB HAa HUX U JOKYMEHTHI,
CBA3aHHBIE C HX pa3pemieHueM, (OpMHUPYIOTCS B Jella B COOTBETCTBUU C
YTBEPKIAECHHON HOMEHKIATypOHU.

3.4. TloctynuBmiMe mHCbMa TpaxkJaH PETUCTPUPYIOTCS CEKpPETapeM
00pa3oBaTEILHOIO  YUpPEXKICHHUS B O KypHalle yuera (nmpuiaoxenuss 1)
PeructpanvoHHbIN (BXOAAIIMM) HOMEP MUCbMa COCTOUT M3 MOPSAJIKOBOIO HOMEpa
NOCTYNHUBIIET0 OOpallleHus B MpeJesiax KaJleHIapHOTO roja M HWHJAEKca Jiefa Mo
HOMeHKJaType. Ecau 3asBuTenb mnpucial HECKOJIbKO MUCEM, HO IO pPa3HbIM
BOIIPOCaM, TO Ha KaXJ0€ MUCHbMO MPOCTABISETCA CBOM PETrUCTPALIMOHHBINA HOMED.
Ecnu nmuceMo mepeciaHo, TO B KypHaie (B rpade «IpuMeyaHUEe») yKa3bIBAeT,
OTKyJla OHO MOCTYNWIO (OT aAMUHUCTPALMH, TOPOJICKOW MPOKYypaTyphl, OTIaena
oOpazoBanus u T.1.) [loBTOpHBIE MUChMa CTaBITCS Ha KOHTpoJib. [Ipu pabote c
HUMH TOJIOMpAIOTCSd HMMEIOIIMECs JOKYMEHTbl 10 OOpauleHusM JaHHOTO



3asBUTENSA. B KypHame y4yera W PErucTpalMOHHO-KOHTPOJIBHBIX KapTOYKax
IIPUCBANBAETCS OYEPEIHON PETUCTPALIMOHHBIA HOMED.

3.5. Tlocne peructpauuu oOpamieHus HampaBisioTcs aAupekTopy MBOY
«COI Ne3»nnst opopmieHus: pe30IOLHUH ¢ YKa3aHUEM HCIIOTHUTENS, MOPsAKa U
CPOKOB HCIIOJHEHHUS.

4.TpedoBanusi K 00palieHUIO

4.1. TlucemenHoe oOpamieHue TpakJIaHWHA JOJKHO  COJEpXKaTh
HAaUMEHOBAHUE IIKOJIBI, (PAMUITUIO, UMSI, OTYECTBO JOKHOCTHOTO JIMIIA JTHOO €ro
JOJKHOCTB, (DAMHIIHIO, UM, OTYECTBO 3asBUTEIS, OYTOBBINA a/Ipec, MO0 KOTOPOMY
HY’)KHO HaIlpaBUTh OTBET, YBEJOMIICHHE O Iepeajpecaly oOpallleHus, IaTy U
JUYHYIO ToANHUCH. B cioyyae HeoOXxoauMOCTH (4TOOBI MOATBEPAUTH CBOU JIOBO/IbI)
TPOXAAHUH MOXXET NPWIOXKUTh K MUChMEHHOMY OOpAaIlEHUIO0 IOKYMEHTHI U
MaTepuabl TMO0 UX KOIMHH.

4.2. B oOpaiiieHn#, COCTaBICEHHOM B (hOopMe 3JIEKTPOHHOIO JOKYMEHTA,
IPpaKJAHUH JTOJDKEH YKa3aTh: CBOM (DAMHIIMIO, UMSI, OTYECTBO; aIpec SJIEKTPOHHOU
HOYTHI, €CJIM OTBET JIOJKEH OBbITh HAIlpaBlIEH B (JOpME JIEKTPOHHOTO JOKYMEHTA,
Y TIOYTOBBIN aJpec, €CIIM OTBET JOJKEH ObITh HAIPaBJIeH B MUCbMEHHOM popme. K
OOpalieHUI0 TpaXXAaHUH BIpaBE NPWIOKHUTh HEOOXOJUMBIE JIOKYMEHTHI H
MaTepuanbl B 3JEKTpOHHOW ¢opme. Takxke OH MOXKET HMX HalpaBUTh 3TU
JIOKYMEHTBI UJTM UX KOMKUU B MUCbMEHHOU popMe Mo MmoyTe.

4.3. B KOJIJIEKTUBHOM OOpaIllEeHUH YKa3bIBAIOTCS: (DaMUIIUSA, UMsI, OTYECTBO
OJIHOTO TpaKJaHWHA, OOPaTUBIIETOCs OT JIMLA KOJUIEKTUBA U (DAMUIIMH, MHULIUAIIBI
U TOANUCU JAPYIMX 4YJIEHOB KOJUIEKTHBA, C YKa3aHUEM KOHKPETHOIrO ajipeca
(MOYTOBOTO WJIM AJIEKTPOHHOTI'0) 110 KOTOPOMY CJIEAYET HAlpaBUTh OTBET.

4.4. OTBer Ha oOpallleHHe TPaXkJIaH HE JACTCS B CIACAYIOMIUX CUTYaIUX:
ecnu B oOpaimieHMHM HE YyKazaHa (¢GaMuius TpakIaHWHA, HaMpPaBUBIIETO
oOpalieHue, Wik MOYTOBBIM a/pec, M0 KOTOPOMY JOJIKEH ObITh HAMpPAaBIIEH OTBET;
€CJIM TEKCT OOpalleHHs IPOYECTh HEBO3MOXKHO M3-3a €r0 (PU3NYECKOrO COCTOSTHUS,
00 93TOM TrpaxaaHUHy CcoOOOIIaeTcss B TEUEHHE CEMU JIHEM OT MOMEHTa
perucrpanuy; ecid B OOpalleHuH  CcoJepKaTrcsi  HEUEH3ypHble OO0
OCKOpPOUTEJIbHBIE BBIPAKEHHUS, YIPO3bl JKU3HH, 3JIOPOBBI0O M HUMYILECTBY
JOJDKHOCTHOTO JIMIAa, a TakKe UIeHaM €ro CeMbd, 00 O3TOM TpakIaHUHY
COOOIIaeTCsl O HEJOMYCTUMOCTH 3JI0YHNOTPEeOJIECHUS MPaBOM; €CIM B OOpalleHUH
coJiep>KaTcsl CBEJIEHHUS O MOJATOTABIMBAEMOM, COBEPIIAEMOM MJIM COBEPUICHHOM
IPOTUBOIIPABHOM JI€STHUM, a TakXke O JMIE, €ro MOJAr0TaBIMBAIOLIEM,
COBEPILIAIOIIEM WJIM COBEPIIMBILEM, OOpallleHHE MOJJICKUT HANPABICHUIO B
rOCYAapCTBEHHBIA OpraH B COOTBETCTBUM C €ro KOMIETEHUMEH; €ClIu B
NUCPMEHHOM OOpaIlleHUH Tpa)kJIaHWHA COAEPKHUTCS BOMPOC, Ha KOTOPBIA emy
paHee ObLT JaH OTBET MO CYIIECTBY M MPU TOM B OOpaIleHUH HE MPHUBOIATCS



HOBBIE JIOBOJBI WJM OOCTOSITENBCTBA, TPAXKIaHUHY COOOIIAETCS pELIEHUE O
0€30CHOBATEIbHOCTH OYEPEAHOr0 OOpallleHUsI U NPEKPAIICHUU MEPEnUcKU I0
JAHHOMY BOIIPOCY.

4.5. OOparmeHusi TpaxaaH, HE COJEp)Kalllhue HaHHBIX, YKAa3aHHBIX B
nyHkrax 2.1. — 2.3. HacTosAmero IOJOKEHUSA, NPU3HAIOTCA AHOHUMHBIM U
PACCMOTPEHHUIO HE MOJICHKNUT.

4.6. IlucpbmeHHble oOpalleHUsl TpaXJaH W MaTepuaiabl K HHUM, KOIUHU
OTBETOB, JOKYMEHTHI [0 JUYHOMY IpUEMY TpakaaH (opMUpPYIOTCS B J€fa B
COOTBETCTBHH C HOMEHKJIATYPOM JIEIL.

5. Ilopsimok paccMOTPEeHHUSI MUCHbMEHHBIX (3JIEKTPOHHBIX) 00OpaILleHUH

5.1.ITucekMeHHOe OOpallleHue MOJICKUT 00S3aTeIbHONW PpErucTpalnud B
TEYeHHE TpexX JAHer ¢ MoMeHTa noctymieHus: B MbOY «COI Ne3y.

5.2. Ilocne nzyyeHust oopanieHus, IpOBEPKH JIMYHBIX JAHHBIX 3asBUTEII,
oOpammenne peructpupyercs padbotaHukoM MBOY « COIIl Ne3y, oTBETCTBEHHBIM
3a paboTy ¢ OOpalleHHsIMH TpakJaH B JKypHaJle oOOpamieHud TrpaxIaH
(npunosxenue 1).

5.3. [IpunsTHE pelIeHns 0 paCCMOTPEHUIO TUCbMEHHBIX (3JIEKTPOHHBIX )
oOpameHuii TpaxjaaH ocymecTBisieTcss pykopoautenrem MBOY « COII Ne3y,
KOTOPbIA HAa3HA4YaeT MCIOJHUTENS U ONpEAeNsieT CpPOKU PpPacCMOTPEHHS
oOpaitieHus.

5.4.Cpok paccMmotpenusi oOpaieHus cocrtabisier 30 aHed co JHA
perucTpanuu. B HCKITIOUUTENBHBIX CIIydasiX OH MOKET OBbITh MPOAJIEH, HO HE OoJiee
yeM Ha 30 gHeil. O MpOAJICHUH CpOKa PACCMOTPEHHUS Tpa)kAaHWUH YBEAOMIISIETCS
o(HUIIHATIBHO.

5.5. OOGpamenus, He TpeOyrolMe CHEIUANTBHOTO HW3Y4YeHUs H (WIIH)
MIPOBEPKH, pACCMAaTPUBAIOTCS B CPOK He Oosiee 15 mHelt.

5.6. PaccmoTpenue obpaiieHuit rpaxkaad, CoepKalliX BOMPOCHI 3aIUThI
npaB peOdeHKa, MPeJIOKEHUs N0 MPEAOTBPALICHUIO BO3MOXKHBIX aBapHil U MHBIX
Ype3BbIYANHBIX CUTYaLUW, TPOU3BOAUTCS O0€30TIaraTesibHo.

5.7 .VcnonHutens, HAa3HAYEHHBIN PYKOBOAUTENIEM, TOTOBUT MTPOEKT OTBETA
Ha oOpalleHHe U MPEACTABISET €ro B YCTAHOBJICHHBIE CPOKU PYKOBOJUTENIO Ha
YTBEPKJICHHUE.

5.8.Conmepxanre MOpoeKTa OTBETAa HE JOJDKHO MPOTUBOPEUYUTH
3aKOHOJATEIbCTBY PD 1 MPUHATHIM B 0011IECTBE STUYECKUM HOPMaM.

59. Eciu gns paccMoTpeHus oOpailieHusi TpaxaaHuHa TpeOyeTcs
MOJIyYeHHUE JTOMOJIHUTEIbHBIX MaTE€pUaOB, UCIIOIHUTENb TOTOBUT W HaIpaBiseT
HEOOXOJMMbIE MHUChMa-3anpockl. ['ocynapcTBeHHBI OpraH, OpraH MECTHOTO
CaMOYIIPABJIEHUS WM JTOJKHOCTHOE JIMIIO 10 HAMPABIEHHOMY B YCTaHOBJIEHHOM
nopsiike 3ampocy o0s3aHbl B TeueHHe 15 JHel mpenocTaBUTh JOKYMEHTHI U



MaTepuasbl, HEOOXOJUMBIC ISl PAacCMOTpPEHHUs OOpallleHHus, 3a HCKIIOUEHUEM
JIOKyMEHTOB M MAaTepHajoB, B KOTOPBIX COJEPMKATCS CBEACHUS, COCTABISIOIINE
roCyapCTBEHHYIO WJIM HHYIO OXpaHseMylo (elrepaabHbIM 3aKOHOM TalHy, W JJIs
KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIIOK MPEAOCTABIICHHUS.

5.10. 3ampoc cocTaBnseTcs B TpeX dK3EMIUISIpax: OJAUH HAMPaBISETCS IO
HA3HAYEHUIO, IPYToil — 3asIBUTEI0 00OpalIeHUs], TPETUI OCTAETCS B ILIKOJIE.

5.11. Ilpu momydyeHHH TpOEKTa OTBETa Ha OOpalleHue, PYKOBOIUTEIH
IPOBEPSIET €ro Ha MpPeAMET MPAaBUILHOCTU O(GOPMIICHHUS, MOJHOTHI WH(OpPMALIUH,
COOTBETCTBHS BBIBOJIOB JICUCTBYIOIIEMY 3aKOHOAATeNbCcTBY. Ilpu cormacuu c
MPEACTABICHHBIM TPOEKTOM OTBETA, PYKOBOJIWUTEIh TIEpelaeT ero s
HarpaBJeHusl 3asBuTeNt0. Eciu He corjaceH, BO3BpalllaeT HCIOJHUTENI0 Ha
OpabOTKy € yKa3aHUEM CPOKOB YCTPaHEHHS] HEAOCTATKOB.

5.12. Ecnu OTBET MO CYyNIECTBY MOCTABIEHHOTO B OOpAIIeHUH BOIIPOCa B
CUIIy KaKUX JIMOO MPUYMH J1aTh HEJNb3s, TPAKJAHUHY, HAlIpaBUBLIEMY OOpalieHue,
c0o00IIIaeTCsa 0 HEBO3MOKHOCTH J1aTh OTBET.

5.13. Obpartienue 10MIKHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a
(bakThl U JOBOJBI, U3JI0)KEHHBIE B HEM, JIOJKHBI OBITh IPOBEPEHBI C TOUKU 3PEHUS
HOJIHOTHI, JIOTHYHOCTH, 3aKOHHOCTH, OOOCHOBAaHHOCTU U JOCTOBEPHOCTH. OTBETHI
Ha oOpalleHus TpaXXAaH JOJDKHBI ObITh apryMEHTHPOBAHHBIMHU, C Pa3bsICHECHHEM
BCEX 3aTPOHYTBIX B HEM BONPOCOB, a €CIH B YJIOBJIETBOPEHHH OOpalIeHUs
3asIBUTENI0 OTKA3aHO — COJEPKATh YETKOE Pa3bsICHEHUE MOpsIKa 00KaoBaHUS
INPUHATOTO pPELIEHUsl C yKa3aHHEeM OpraHa (AOHKHOCTHOIO JIMIA), K KOTOPOMY
MOKET OBITh HampaBJieHa kKajao0a.

5.14. Tlpu odopmienun oTBeTa Ha oOpalieHHe HEOoOXO0IUMO
PYKOBOJCTBOBAThCA IMpaBWJIaMU JEJONPOU3BOACTBA U O(DOPMIICHUS HCXOASIINX
NOKyMeHTOB. OTBET JOMKEH COJepKaTh JaTy, PEruCTPallMOHHBIA HOMEP
JOKyMEHTa, (paMuiInio, UMsi U OTYECTBO 3asIBUTENS, €r0 MOYTOBBIA aapec, TEKCT
(OTBETBI Ha TMOCTaBJIEHHBIE BOIPOCH), HAUMEHOBAaHUE JOJDKHOCTH JIMIIA,
MOJANMKCABIIEr0 JTOKYMEHT, €ro (amuwinio, WMs, OTYECTBO M HOMep TenedoHa
UCIIOJTHUTEJIS.

6. Opranuzanusi JUYHOTO MPpHEMAa I'PAXK/IAH.

ITopsimok paccMOTpEHHUs YCTHBIX 0OpaIieHui.

6.1. JInuHbIi MpueM TpakJaH OCYLIECTBISETCS B LEISAX OMEPaTUBHOTO
PacCMOTPEHHS YCTHBIX OOpAalllEHUN TPaKJaH U IOPUIUYECKUX JIUL, OTHOCSIIMXCA
k kommnereHunn MBOY «COII Ne3y, cokpailleHHs KOJUYecTBa MHUChbMEHHBIX
oOpalleHuii, OpraHu3aluuu NOpeAyNpPeAUTeIbHON paboThl, YCTAHOBIEHUSA W
yCTpaHEHUs! MPHUYMH HEBBIIIOJHEHUS JOJDKHOCTHBIMM JIMLAMHU BO3JIOKEHHBIX Ha
HUX 00s13aHHOCTEH.



6.2.I1puem rpak/iaH OCYILECTBIISIETCS PYKOBOJUTENEM
MBOVY « COII Ne3y. [Ipyu HEOOXOAUMOCTH PYKOBOJUTENIb MOXKET JIJISl PEIICHUS
BOIIPOCA TMPUIJIACUTH CBOMX 3aMECTUTENIel,  MpenojaBaTelied WU APYyTrux
PaOOTHUKOB IIKOJIBI.

6.3. Uadopmanus o Mecte mpuema, a TaKkKe 00 YCTAaHOBJICHHBIX [IJIS
npueMa JHAX U Yacax JOBOIHUTCS A0 CBEICHUS TpakaaH yepe3 WH(POPMaIlMOHHBIN
crena u opunuanbHbii cait MBOY « COL Ne3y.

6.4. Ilpu nmuuHOM TIpHEME TPAXTAHWH JOKEH NPEIbIBUTH JOKYMEHT,
YIOCTOBEPSIONINNA €ro JUYHOCTb.

6.5. B cnydae, ecnu W3JI0KEHHbIE B YCTHOM OOpaiieHud QakTbl U
00CTOSITENILCTBA  SIBJISIIOTCS  OYEBUJIHBIMU W HE TpPeOYIOT JIOMOJHUTEIHHOM
IPOBEPKH, OTBET HA OOpAIEHUE C COTTIACHS TpakJaHUHA MOXET OBbITh JJaH YCTHO B
XoJle mpueMa. B ocTanbHBIX ciydasx IaeTcs MUCbMEHHBIM OTBET IO CYIIECTBY
MOCTABJIEHHBIX B 00OpaIeHUH BOPOCOB.

6.6. YcTHbIe 00pallieHus MOTYT MOCTyNaTh MPU MPOBEAECHUU MPUEMA, BO
BpeMs TeJedOHHBIX TEPEroBOPOB W pacCMATPUBAIOTCA B Ciyyasx, Korja
U3JI0O)KEHHBIE B HHUX (AKTBI M OOCTOSITENHCTBA OYEBHJIHBI U HE TpeOyIOT
JIOTIOTHUTEILHOW ~ MPOBEPKH,  JIMYHOCTH  OOpalaronuxcsi  M3BECTHBI U
ycTaHoBieHbl. Ha ycTHble oOpalieHusi, Kak MpaBWiIO, JAETCi OTBET B YCTHOWU
dbopwme.

6.7. Undpopmarus 00 yCTHBIX OOpaIllEHUSIX MOXXET OBITh BKJIIOYEHA
B )KypHaJ oOpalieHHil.

7. O0o0meHMe M AaHAJW3 NHCBMEHHBIX M YCTHBIX OOpalieHui
rpaaaH.

7.1. qupexTop 00pa3oBaTEeIbHOTO YUPEXKICHUS WU MO €r0 MOPYUYEHUIO
JIpyrue JOHKHOCTHBIE JIMIIA JIOJDKHBI CHUCTEMAaTHYECKH aHalM3WpOBaTh U
000011aTh MPEeMSIOKEHUS, 3asBICHUS, JKa0Obl TPaXKJAaH U COJAEpX aIIUecs B HUX
npakTUYeckue 3amedaHus. Llerab: CBOEBpEMEHHOE BBISIBIIEHUE U YCTpPaHEHHE
IPUYMHBI, TOPOXKAAIOIIEH HapylleHUWEe NpaB 3asgBUTENICH, 3alluTa HHTEPECOB
rpaXaaH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM, a TAaK)KE COBEPIIEHCTBOBAHME
OpPraHM3allMOHHOW W YNPaBIEHYECKOW JESATEIbHOCTH B CHCTEME 00pa30BaHUs
JTAHHON TEPPUTOPUHU.

7.2. O600uieHre 0OpaIieHnii MOXXHO OCYIIECTBISTh MO CJeAyHOIIeH
MPUMEPHOH KacCU(PUKAIIMU: TI0 aapecy oOpallleHuil (B TOM YHCIIe TTOCTYHAOIMINX
U3 BBILIECTOSIIIUX OpPraHU3alMi U Ap.): MO TUIAM M BHAAM OOpa30BaTEIbHBIX
YUpEXKACHUH;  CKOJIBKO  MOJYYEHO M pPACCMOTPEHO  KOJUIEKTHUBHBIX,
WHIUBUyaIbHBIX, AQHOHMMHBIX OOpaIlleHWd; MO HampaBJeHUsIM padboThl (110
kinaccudukaropy tem). [IpoBOAMTCS KOJIWYECTBEHHBI M KaueCTBEHHBIA aHAIH3
BCEX TOCTYMHUBIIMX OOpalIeHUN C XapaKTEPUCTHKOW (HAaKTOB, W3JIOKEHHBIX



3agBUTENSIMA U yKa3aHHEM pe3yJbTaTOB: B YAaCTHOCTH, Kakuhe (axThl
NOATBEPJUINCH TOJHOCTBIO WM vactuyHo. [lo pe3ynbraram aHanusa
npeacraBigercss  MHGoOpManMs € KOHKPETHBIMH — PEKOMEHAAIMSMHU 10
COBEPILIEHCTBOBAHUIO PabOThl B JTAaHHOM Borpoce. Marepuainasl oQopMIISIIOTCS B
BUJIE OOOOIICHHBIX CBEJICHUIN U aHATUTUYECKUX CIIPABOK.

7.3. AnanuTtnueckas uHQOpMaIHs MO uToraM paboThl ¢ OOpalleHUusIMU
rpakJiad MOJIrOTaBIMBACTCS 3a KaJeHIapHbIN roj (Mo KBapTajiam).

8. @®opmupoBaHme W XpaHeHHe [eJ IO MNHUCbMAM H YCTHBIM
oOpaleHnsIM I'PaKIaH.

8.1. Bce mocTynuBIMe MUCbMa U YCTHBIE OOpalleHUs! TPak/iaH Mocie ux
paspelieHust TOJKHBI OBITh BO3BpAIIEHBI CEKPETapI0 CO BCEMH OTHOCSAIIUMUCA K
HUM MaTepuaiamMu [Uisl I[EHTPAJIU30BAaHHOTO Yy4yeTa W (POpMHUpPOBAHUS eIl
dopMUpOBaHUE MU XpPAHEHUE €N MO OOpallleHHUSIM TPAXKIAH Y MCHOJHUTENA
3anpenaeTcs.

8.2. IlucbMeHHbIE OOpallleHus Tpa)kaaH, KOIMMWU OTBETOB HAa HHUX H
JOKYMEHTBI, CBSI3aHHBIE C MX Pa3peIICHHEM, a TaKKe JAOKYMEHTBHI [0 JINYHOMY
npueMy TpaxnaaH (OpMHpYIOTCS B Jella B COOTBETCTBUU C YTBEPKIACHHOMN
HOMEHKJIATypOH JIedl.

8.3. B mpouecce popMupoBanus J1es1 MPOBEPSIETCS TaKKe MPABUILHOCTD
opopMieHuss  JAOKYMEHTOB  (LOANWCH,  JAaTbl,  HMHAEKCHI,  aJpecarsl).
HenoodopmieHHsle WM HEMPaBUIbHO O(OPMIICHHBIE IOKYMEHThI BO3BPAILIAIOTCS
WCIIOJTHUTENSIM Ha I0paboTKYy.

8.4. Ilucbma u Marepuanbl MO YCTHOMY PAaCCMOTPEHHIO OOpaIleHHit
IpaKJaH XpaHATCA IATh JIET, I0CIE YET0 YHUYTOKAIOTCS.

8.5. Ilo ucTeyeHun yCTaHOBJIEHHOIO CpPOKAa XPAaHEHHUS JOKYMEHTOB IO
OPEUIOKEHHUSM, 3asBICHUSM M jKajlo0aM TrpakJaH COCTaBIsETCA akT 00 HX
YHUYTOXEHUHU, KOTOPBI NOJANUCHIBACTCA YJIE€HAMU OKCIEPTHOM KOMHUCCUU U
YTBEPKJIAETCA TUPEKTOPOM 00pPa30BATENBLHOTO YUPEXKICHHUS.

9. OTBeTCTBEHHOCTh 32 HAapylLIeHHe 3aKOHOAATeJbCTBAa 00
oOpaleHusiX rpakaaH.

9.1. OTBETCTBEHHOCTh 3a OpPraHU3AIMI0 PACCMOTPEHUSI OOpaIICHHI
rpaxaaH Bo3zjaraercs Ha pykoBoautenss MBOY «COII Ne3y.

9.2. IlepcoHasibHAsE OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U KAUE€CTBEHHOE
paccMOTpeHHe 0OpallleHui rpakJaH, MOJTOTOBKY OTBETAa B YCTAHOBJIEHHBIA CPOK
U JOCTOBEPHOCTh  M3JIO)KEHHBIX B  HEM  JaHHBIX, BO3Jlaraercs Ha
HEIMOCPEICTBEHHOTO UCTIONHUTENA. OTCYTCTBUE HEMOCPEICTBEHHOTO UCTIOTHUTEIS
(Oose3Hb, OTIMYCK, KOMAaHAUPOBKA M T.NI.) HE CHUMAET C PYKOBOIMUTENS IIKOJbI
OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE M KaUECTBEHHOE PACCMOTPEHHE OOpalleHHit
rpaxkaaH.



9.3. HenmpaBomepHbIli OTKa3 B MPUEME WM PACCMOTPEHHH OOpaIleHHI
rpakJaH; HapylIeHHEe CPOKOB WM TOpsJKa HX PACCMOTPEHHUS; NPUHATHE
3aBeIOMO HEOOOCHOBAaHHOTO, HE3AaKOHHOTO PEILEHUS; MIPECIIeIOBAaHNE TPaXKIaH 3a
KPUTHUKY; TPEIOCTaBICHUE HEJOCTOBEpHON uHMOpManuu nubO0 pasrianieHue
CBEJICHUI O YaCTHOM JXM3HU TpakJaHuWHa (0€3 ero coriacus), a Takxke Apyrue
HapyIlIeHUs 3aKOHOAATENbCTBA 00 OOpalleHUusX TpakJaH BIEKYT 3a COOOM
OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.

10. 3akr09UTEeIbHBbIC ITOJI0KEHHS.

10.1. Hacrosee Ilonoxxenue pazpaboTaHO B COOTBETCTBUM C Y CTaBOM
IIKOJIBI U BBOJAUTCS B ICHCTBUE B YCTAHOBIEHHOM UM TIOPSIJIKE.

10.2. Usmenenus B Hacrosimee [lomoskeHne Moryt ObITh BHECEHBI IpU
M3MEHEHUH 3aKOHO/IaTEIbCTBA B 00JIACTH PACCMOTPEHUS OOpaIlleHUH rpaXKaaH
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